RED NOTE

Marketing Coordinator
Recruitment Pack

Duties: Coordination of Red Note’s communications activities

Hours of work: 0.6 FTE (21 hours per week) flexible as agreed.

Depending on projects and concerts, occasional evening and weekend working will be
required. The post holder must be flexible to respond during busy times, particularly
during the autumn (September — November) which is the busiest season for us. The
postholder must also be available to travel occasionally outside the Central Belt.

Salary: £17,400 (based on £29,000 per annum pro rata)

Annual Leave entitlement: 15 days plus bank holidays (based on 25 days pro

rata)

Office: Red Note Ensemble has its offices at Summerhall, 1 Summerhall Place,
Edinburgh EH9 1PL

Remote working: We operate a hybrid office/home working structure with a
requirement of at least 2 days per week in the office (pro rata for part time
employees —a minimum of 1 day per week in the office is required)

Period of contract: Fixed term contract for 1 year (with a possibility for
extension)

Responsible and reports to: General Manager

Recruitment Timeline:
- Deadline for applications: Monday 26™ May 2025, 23:59

- Interviews: Friday 6™ June, to be held in Summerhall or online. We will try to
accommodate a time that is most suitable for you.

- Start Date: June 2025 (dependent on notice period)




RED NOTE

About Us

New music enriches the life of Scotland, and creating, developing and performing new music
contributes directly to the growth and development of a diverse, dynamic, innovative and inclusive
Scottish culture. This has been, and remains, Red Note Ensemble‘s mission since its formation in
2009.

As well as performing the established classics of contemporary music, Red Note brings
composers, performers and audiences closer together through three established and interlinked
programme strands:

1. Performance & Commissioning

Red Note commissions new music, develops the work of new and emerging composers and
performers from Scotland and around the world, and finds new spaces and new ways of
performing contemporary music to attract new audiences — taking new music out to audiences
across Scotland and internationally.

2. Working with Communities

The ensemble undertakes an extensive Working with Communities programme, focusing
particularly upon working with younger and older people, people with multiple disabilities, people
living in areas of multiple deprivation, as well as working to address inequalities of access and
representation due to race/ethnicity and gender imbalances.

3. Developing Talent

Through our Talent Development programme, we support composers, performers and
administrators at all education and career stages to develop their artistic work and professional
practice to international standards through working with Red Note.

Working with us

Red Note is run by a small, close-knit team with occasional freelance staff for project specific
work. Our busiest period of work is usually the autumn, between September and November,
with participation to festivals and the delivery of our Talent Development and Working with
Communities programmes, though we are active throughout the year with other concerts series
and activities. We operate a TOIL policy to allow for increased hours during busiest period and
for time off following more intense work patches.

We have a small office in Summerhall in Edinburgh and work from there 1-2 days per week. The
team is based both in Edinburgh and Glasgow, and we require staff to work from the office at
least 40% of their working week. Our projects are usually held within the Central Belt, with
occasional travel in Scotland and the UK.

You can see Red Note’s current staff, board and players on our website.



https://www.rednoteensemble.com/project/
https://www.rednoteensemble.com/learning/
https://www.rednoteensemble.com/developing-talent/
https://www.rednoteensemble.com/about-red-note-2/

RED NOTE

JOB DESCRIPTION

This is a part-time position for a Marketing Coordinator in a key role, coordinating
Red Note’s marketing activities and working with the General Manager to implement
a new communications strategy to reflect the ensemble’s vision and values.

Itis a very exciting time to join the team as we are undergoing a rebrand including a
new design for our website. We are looking for a passionate and creative arts
marketer with strong design and content creation skills and ideally experience with
branding and website design.

Main duties:

e Coordinate Red Note’s communications activities year-round (company-wide and
project related).

e Capture content (photo/video) during concerts and other activities.
¢ Design assets in line with the company’s visual identity and brand.

* Produce marketing packs for the promotion of new touring productions and
produce annual reports on Red Note’s activities.

e Support the General Manager to implement a new communications strategy

¢ Work with the General Manager on the rebranding of Red Note and the re-design of
the website.

¢ Oversee Red Note’s PR activities.

* Manage digital communications including updating the website (Wordpress) and
writing blog posts, planning and scheduling regular content on our social media
channels, planning digital advertising and producing regular newsletters.

* Monitoring and recording digital and live audience engagement.

¢ Coordinate marketing activities with partners and presenters
¢ Hire and liaise with third parties regarding print, advertising, website development
¢ Maintain databases in accordance with GDPR

The postholder may be required to undertake other communications duties
depending on the evolution of the company’s activities.



RED NOTE

PERSON SPECIFICATION

The successful candidate will have at least 3 years of experience working in marketing
in a similar context. They will have a passion for the arts, and a strong interest in music.
The Marketing Coordinator role sits at the heart of the organisation and requires a
creative mind as well as a keen eye for detail to produce visually engaging content.
This role also requires someone with excellent communication and interpersonal
skills.

Red Note’s administration is a small, hard-working team and we are looking for
someone who is supportive, well-focused and has the initiative and energy to adapt to
new situations.

Essential:
¢ Creative with a keen eye for detail and strong design skills
¢ Excellent content-capturing skills (photo/video)

¢ A passion for the arts and understanding of the classical music sector and its
audiences

¢ 3years’ experience in marketing, ideally in the arts, delivering communications and
marketing activities in a similar context

¢ Excellent verbal and written communication skills, including good copywriting skills.

¢ Excellent interpersonal skills and an ability to adapt communications to different
audiences, stakeholders and technical requirements.

¢ Excellent organisational skills, with an ability to work under pressure and meet
deadlines, be resourceful and proactive

¢ Excellent IT skills including use of design software (Affinity Suite or other), Wordpress,
Mailchimp and social media channels.

¢ An interest, understanding and commitment to Red Note’s values
¢ Keen to develop their skills and undertake training as required

* Able to attend concerts and events outside of normal working hours and travel as
required

¢ The right to work in the UK

Desirable:

¢ Knowledge of the Scottish contemporary music scene.

¢ Knowledge and understanding of EDI practices and accessibility
¢ Interest in environmental sustainability.

¢ Afull clean driving licence.

The post has a requirement of 21 hours a week. The post holder must be flexible to
respond during busy times, particularly during the autumn, our busiest period of the
year. The post-holder must be prepared to work out of office-hours on a flexi /’time off
in lieu’ arrangement.



RED NOTE

HOW TO APPLY

To apply please email us:
e ACV (no more than 2 pages) titled ‘Your Name CV’ in pdf
e A cover letter (no more than 2 pages) in pdf, or a video or audio recording of no
more than 5 minutes, titled ‘Your Name Cover Letter’ detailing your professional
background, skills and experience with reference to the job description and person
specification, and why you are interested in joining Red Note Ensemble.

Please include the name and contact details of two referees, one of these should be
your most recent employer. We will not contact them without your prior approval.

Please email your application to flore@rednoteensemble.com with the subject line
‘Marketing Coordinator Application’ by Monday 26" May 2025, 23:59. Late
applications will not be accepted under any circumstances.

All applicants must also complete an anonymous Equal Opportunities Monitoring
form. This will help Red Note Ensemble to better understand the reach and fairness of
our recruitment process.

Please CLICK HERE to access and complete the monitoring form.

Equal Opportunities and Access:

Red Note is committed to creating a team that reflects the diversity of lived experience
in our society. We actively encourage people who are underrepresented in the arts to
apply for jobs at Red Note Ensemble by creating an inclusive culture and ensuring staff
have the right equipment and software to deliver their role. We welcome conversations
about how we can make new staff feel comfortable, including about working patterns
and flexible working.

If you have any questions that aren’t covered here, if you have technical difficulties or
have any access requirements, we can support you with the application process.
Please get in touch with Flore Ducasse on flore@rednoteensemble.com with your
questions.



mailto:flore@rednoteensemble.com
https://forms.gle/tbJWF8Q7KV6bTCjKA
mailto:flore@rednoteensemble.com

